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Overview

This document outlines the process for entering a State Adoption Maintenance
Subsidy (SAMS) review. This includes all Review Types for SAMS: Modification,
Redetermination, Notice of Suspension, Notice of Termination, Suspension and
Termination. The document depicts the instructions by section.

Navigating to the Adoption Subsidy Program Screen
From the SACWIS Home screen:
1. Click the Financial tab.

Alerts Action Items Approvals Assignments

The Financial sub-menu will appear.
2. Click the Eligibility tab.

Provider Financial Administration

Workload Action Items Services Payment Benefits

The left navigation pane appears.
3. Click, Adoption Subsidy, in the navigation pane.

Workload Action Items Services Eligibility Payment Benefits Statistical & Expenditure Reports

<>

CRIS-E/OIES Inquiry.

bonecuning

BASSS

KB

Ldeaaid EVoRdty
CRIS-COIES Inquiry. History
Idechcaid Mailing Info
Meduaid Card History
Ched Supgont Refermal

The Adoption Subsidy screen appears, displaying the Person Selection grid.
4. Click the Person Search button.

Note: For information regarding a Person Search, please see the following
Knowledge Base Atrticle: Using Search Functionality.

OR
5. Enter the Person ID for the child for which you are creating a subsidy.

Page 3 of 29 Ohio Derartment ol o orvices Last Updated: 04/13/2021


https://jfskb.com/sacwis/attachments/article/789/Using%20Search%20Functionality.pdf

Completing State Adoption Maintenance Subsidy (SAMS) Review
Records

6. Click the Go button.

The Person Selection grid appears, now displaying the child’s details; additionally,
the Subsidy and Review History grid appears.

Note: The Subsidy and Review History grid displays all AA, SAMS and AAC
subsidies created for the identified child. Each subsidy will have a drawer with Payee
Information and Reviews (if they exist).

Adding a Review

SAMS Annual Redetermination — Completed as the yearly requirement to re-
evaluate the Child and Adoptive Parent Eligibility for the program.

Modification — Completed when the Adoptive Parent(s) or the Agency requests a
change in the amount of the subsidy.

Notice of Suspension — Completed when the Agency is unable to verify Eligibility
requirements due to lack of contact with the Adoptive Parent(s).

Suspension — Completed when the Adoptive Parent(s) has not responded to the
Notice of Suspension. Accessed through an approved Notice of Suspension Review.

Notice of Termination — Completed when the Child and Adoptive Parent no longer
meetings program eligibility.

Termination — Completed when the Child and/or Adoptive Parent(s) does not meet
program eligibility and the Notice of Termination timeframe has lapsed. Accessed
through an approved Notice of Termination. Once a subsidy is terminated it cannot
be reactivated.

1. Verify the correct child is in focus.
2. Enter the Review Effective Date.

Important: The review date shows the date that the review is effective and is
required to generate payments. If a subsidy amount is being modified or
terminated, the review date shows the date the modified amount is effective
or terminated.

3. Make a selection from the Review Type drop-down menu (on the screen
below, Annual Redetermination was selected).

Note: Once you have entered a Review Effective Date and selected a Review
Type, the Add Review button will be activated.

4. Click, Add Review.
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Medcrn Caog iy Name | 10 Age, DOB: Case ID
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D2 o vt
Assignad Work
| Subsidy and Review History l
[ty | e el e Acseuskisbes M| e oeiiront N |
SAMS Effective 07/07/2015 - 01/31/2030
ey SAMS CDJFS 076712015 Approved  $1,000,00 aiad
Payee Information
Reviews v
Adoption Assistance Effective 07/13/2015
w« Adoption Assistance CDJFs 0772015 Denied $0.00 mosd B
Payee Information v
Add Subsidy
Subsidy Type: Adoption Type:
Add Review
Review Effective Date: * Review Type:
| iiC_m

The SAMS Annual Redetermination screen appears.

Note: Views for this screen will vary depending on the Review Type selected in the
previous step.

Completing a SAMS Review / Annual Redetermination

1. The Review Effective Date will populate from what was previously entered
but is editable.

2. Enter the Redetermination Notice Sent Date.

Note: Redetermination Notice Sent Date will only show if the Review Type
selected is Annual Redetermination.

3. Enter the Form Received Date.

Note: If the Review Type is Annual Redetermination, Notice of Termination or
Termination, Eligibility Requirements must be completed.

4. Click the Eligibility Requirements hyperlink.
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SAMS Annual Redetermination I
Pt
SAMS Annual Redetermination
Subsidy Review I Review Effoctive Date: *
(=]
&

INCOMPLETE
INCOMPLETE
INCOMPLETE

Eligibie for Continued Subsidy: Not Desermined

The user is taken to the Eligibility Requirements screen.

1. Provider meets Parental Requirements.

Is the adoptive parent(s) still financlally supporting the child?

2. Child mesets Age Requirements.

Is the child under 18 years of age? Yes

Child's age as of Review Effective Date: 9 years 2 months

3. Provider meets SAMS Income Requirement.

Family size including adopted child{ren):

120% Median Income for a family of the same size: $0.00

Provider's Annual Gross income:

rony sovo [

Provider meets Parental Requirements.

1. Select the Yes or No from the drop-down menu in response to the question:
Is the adoptive parents(s) still financially supporting the child?

Eligibility Requirements

| 1. Provider meets Parental Requirements. |

Is the adoptive parent(s) still financially supporting the child?

Child meets maximum Age Requirements.

The system will populate the following fields using the child’s Date of Birth from the
Person Profile and the Review Effective Date:
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e |Is the child under 18 years of age?
e Child’s age as of Review Effective Date

Note: If extending the subsidy past the child’s 18th birth month, select Yes from the
drop-down menu in response to the following question: Is this review for an
extension?

Note: This will only display when the child is 17 % years of age or older. When Yes
is selected for Is this review for an extension? The question, Is the child
mentally or physically disabled as diagnosed by a qualified professional? will
display. If Yes is selected, the Person Characteristics section will appear.

| 2. Child meets Age Requirements. I

Is the child under 18 years of age? Yes

Child's age as of Review Effective Date: 9 years 2 months

¢ Clinically Diagnosed Characteristics that are active as of the Review Effective
Date will display in the Person Characteristics grid. Verify the information is
correct, if updates are necessary, use the Update Characteristics button to
complete in the Characteristics tab of the person record.

Person Charactenistics

splaying only clinically diagnosed person characteristics

Postive Toxicology Screen at Birth - Cocaine Prenatal/Birth <MMIDDIYYYY> <MM/DD/YYYY>

Update Characteristics

1. Complete the How verified textbox.

| How veriliedzl (expand full screen)

Provider meets SAMS Income Requirement.
1. Enter the Family size including adopted child(ren).

Note: The screen will refresh and display 120% Median Income for a family of
the same size.

2. Enter the Provider’s Annual Gross Income.
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3. Click, Save.

| 3. Provider meets SAMS Income Requirement. I

Family size including adopted child{ren):

120% Median Income for a family of the same size: $0.00

Provider's Annual Gross Income: $

Apply SR Cancel

The user is brought to the SAMS Annual Redetermination screen.

Under the Eligibility Requirements section.
1. Click Determine Eligibility.

ore
BAME Anevaal Redetermination
P
o &
(] =]

YES
L]
vER

The SAMS Annual Redetermination screen appears, displaying the eligibility
determination.

SAMS Annual Redefermination

YES
YES

YES
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Note: If you have failed to complete any required information used in determining
eligibility, validation messages will display at the top of the screen.

Completing Subsidy Review Actions

1.

Make a selection from the Action Type drop-down menu.

Note: The Action Type is defaulted to the selected Review Type and not
modifiable unless the Review Type is Annual Redetermination. If the family is
no longer eligible for continued subsidy, the Action Type will default to Notice
of Termination and you will need to select an Action Reason and enter a
Notice of Termination mailed date.

Note: When the Review Type is Annual Redetermination and Eligibility is
Yes, the Action Type drop-down menu will display Maintain Subsidy,
Modification, and Notice of Suspension. For assistance in selecting the
Action Type, see Adding a Review. Maintain Subsidy should be selected if
there are no changes to the current Subsidy Amount and the agency is able
to complete the annual redetermination.

When the Action Type of Maintain Subsidy is selected:

2. Verify the Subsidy Amount is correct, if updates are necessary, select a
Modification.
_ l Eligible for Continued Subsidy: YES I

Action Type: * Mainkain Subsid I

Subsidy Details

When the Action Type of Modification is selected:

3.
4,
5.

Select the Action Reason from the drop-down menu.

Enter the Requested Amount.

Select Yes or No from the drop-down menu in response to the following
guestion: Have the agency and adoptive parents agreed upon a new subsidy
amount?

Note: The Requested Amount and Has the agency and adoptive parents agreed
upon a new subsidy amount? will not display until an Action Reason has been
selected.

e When, Have the agency and adoptive parents agreed upon a new
subsidy amount? in the Actions section is No, the current Subsidy
Amount displays in the Subsidy Details section.
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e When Have the agency and adoptive parents agreed upon a new
subsidy amount? in the Actions section is Yes, the current Subsidy
Amount displays in the Subsidy Details section and additional fields will
display.

6. Enter the New Subsidy Amount.
7. Enter the Amended SAMS Agreement Date.

Actions

tn Type I = v I
Acton Reasca "

Subsidy Driaity

When the Action Type of Notice of Suspension is selected:
8. Select the Action Reason from the drop-down menu.
9. Enter the Notice of Suspension Mailed Date.
Note: The Notice of Suspension Mailed Date can be entered at a later date.
10. Enter text in the Comments box (not required).
11. Click, Process for Approval.

Subsidy Amount

Process for Approval
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The Process Approval screen appears.

The Adoption Subsidy screen appears.
1. Click the Reviews drawer.

[ Persan i0:

Mame | 1D Age, DOE Case ID

Assigned Workers:

Subsidy and Review History

e R R e e

SAMS Effective 07/072015 - 01/31/2030

xs SAMS CDJFFS O7TIOT2015 Approved $1,000.00 ozl B

Fayee Information v
Reviews v

The Reviews drawer will expand to display the reviews.

Subsidy and Review History

[ oo | sy o ome 12 T
SAMS Effective 07/07/2015 - 01/31/2030
pen  SAMS CDJFS 07/07/2015 Approved $1,000.00 ookl N

Payee Infermation v

Reviews -
P Review Type: Action Type: Review Effective Date: Status: i‘l'lnb:ui% sonan .
Annual Redetermination Maintain Subsidy 01/07/2021 Bemving Aoorys $1.000 DD

Creating a SAMS Modification
Navigate to the Adoption Subsidy screen.
1. Enter the Review Effective Date.

2. Select Modification from the Review Type drop-down menu (this will
activate the Add Review button).

3. Click, Add Review.
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Subasdy and Review Histocy

I 4= | N = | P s S st P | v | R v e | (N [
e ————r—

Add Subaicy

The SAMS Modification screen appears.
The Review Effective Date will populate but is editable.
Enter the Form Received Date.

The Action Reason will pre-populate with Modification.

N o o bk

Make a selection from the Action Reason drop-down menu. Upon selecting
the Action Reason, the screen will expand.

8. Enter the Requested Amount.

9. Select, Yes or No, from drop-down menu in response to the following
guestion: Have the agency and adoptive parents agreed upon a new
subsidy amount?

10.1f No is selected, Subsidy Details will display. The current Subsidy Amount
will pre-populate. The user can make any necessary comments and Process
for Approval.

11.1f Yes is selected in response to, Have the agency and adoptive parents
agreed upon a new subsidy amount?, Subsidy Details will display including
the current Subsidy Amount.

12.Enter the New Subsidy Amount.

13.Enter the Amended SAMS Agreement Date.
14.Enter any Comments as needed.

15.Click, Process for Approval.
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SAMS Modification

Rwview Effective Oate:

The Process Approval screen appears.
1. Make a selection from the Action drop-down menu.
2. Make a selection from the Reviewers/Approvers drop-down menu.

3. Click, Save.

Process Approval
-
0 Adoohe
sy Asorsra Acten
_ =

Once the approval has been processed, the Adoption Subsidy screen will appear.

4. Click the Reviews drawer to see the added Review.
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Subsidy and Review History

1 i | v S s 3 O s st [ N i s )

SAMS Effective 1012016 - 04202033

o SAMS COJFS 0BG Agproved 30000

it
Amaunt:

Creating a Notice of Suspension
Navigate to the Adoption Subsidy screen.
1. Enter the Review Effective Date.

2. Select Notice of Suspension from the Review Type drop-down menu (this
will activate the Add Review button).

3. Click, Add Review.

Bersen Ealaction.

Sty arnt B Finbiry.

LA [ fineten STEICHES . $A0

I T L S N =T N
T 0R5 - M8

[ o

The SAMS Notice of Suspension screen appears.
e The Review Effective Date will populate but is editable.
e The Action Reason will pre-populate with Notice of Suspension.
4. Make a selection from the Action Reason drop-down menu.
5. Enter the Notice of Suspension Mailed Date.
6. Enter any Comments.
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Suspending a SAMS Subsidy

1. Navigate to the most recently Approved review with a Review Type of
Notice of Suspension.

2. Click the edit link.

Subsidy and Heview History

SAMS Effective DEO12015 . 11002030

2 SAMS

T [ O T I s T e

06012015 Approved 5$300.00 1]
ytign

Review Type: Action Type:

Review Effoctive Date; Status: e
Hatice of Susperion

s 4 foces | ]
Nofice of Suspension o021 $300.00

The SAMS Notice of Suspension screen appears.

Information previously entered in the associated Notice of Suspension Review will
populate.

3. Verify the Notice of Suspension Mailed Date is accurate (it will populate but
is editable).

4. Click, Suspend Subsidy.

‘SAMS Notice of Suspension

Subsidy Review ID: Review Effective Date: *

03/01/2021 £

Notice of Suspension

Adoption Not Finalized Within 12 Months

Notice of Suspension Mailed Date:

Suspend Subsidy

Comments: (gxpand full screen)
test

The SAMS Suspension screen appears.

Make a selection from the Action Reason drop-down menu.

Enter narrative in the Reason for Suspension textbox.
Add Comments if needed.

Click, Process for Approval.
Enter the Review Effective Date.

© 0N O

Note:
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e The Review Effective Date cannot be prior to issued SAMS payments.
e The Notice of Suspension Mailed Date will pre-populate.
e The Action Type will default to Suspension.

SAMS Suspension
NAME /1D ADOPTI
Public
SAMS Suspension
Subsidy Review ID: Review Effective Date: *
Motice of Suspension Mailed Date:
03/01/2021
Actions
seson e = 7]
Action Reason I I
Reason for psion. _(expand full sereen)
+ ABC
4000
Comment pand ful
' ABC
4000

The Process Approval screen appears.

1. Follow instructions previously discussed for processing and approval.
2. Click, Save.

The Adoption Subsidy screen appears.
3. Click the Reviews drawer.

The Reviews drawer will expand to display the Notice of Suspension.

MDD Iemart 0 Your data fs Deen CRAnGes
gt Bertarsits
» agoon Suomy Person Selection

[ Person ID:

- === 2

Name | 10: Age, D0B: Case 1D

Azsigned Workers.

Subsidy and Review History
T s e ey P e TR e
Adoption Assistance Effective DN242017 - 03/31/2025
en  Adoption Assistance COJFS 4T Approved  $600,00 o b
Payon Information
Reviaws ™~
Review Type: Action Type: Review Effective Date: Status: Ry, i st
MNatica of Hatice of o11172021 e $600.00
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Creating a Notice of Termination

1. Navigate to the Adoption Subsidy screen.
2. Enter the Review Effective Date.
3. Select, Notice of Termination from the Review Type drop-down menu (this
will activate the Add Review button).
4. Click, Add Review.
EJlgmMleeim::;My Person Selection
Person ID:
i - oR~
wmm Name / ID: Age, DOB: Case ID:
Medicaid Card History
il Assigned Workers:
Subsidy and Review History

Subsidy Agency Provider Name / ID Application
Type Name Received Date

SAMS

Effective 10/18/2016 - 04/30/2033

vew SAMS 08/04/2016 Approved $300.00  appeal W

CDJFS

Payee Information v

Reviews Vv

Adoption Assistance Effective 10/19/2016

view Adoption 08/04/2016 Denied $0.00 appeal W
Assistance CDJFS

Payee Information v

Add Subsidy
Subsidy Type: Adoption Type:
v o Add Subsidy
Add Review
Review Effective Date: * Review Type:

| " Add Review

Page
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The SAMS Notice of Termination screen appears.

Note: The Review Effective Date will populate, but it editable.
5. Click the Eligibility Requirements link.

I SAMS Notice of Termination |

NAME / ID. AGE, D! CASE ID ADOPTION TYPE
Pubiic

SAMS Notice of Termination

Subsidy Review ID: Review Effective Date: *

03/08/2021

Eligibility Requirements

1. Provider meets Parental Requirements. INCOMPLETE
2. Child meets Age Requirements. INCOMPLETE
3. Provider meets SAMS Income Requirement.

INCOMPLETE

Determine Eligibility

Eligible for Continued Subsidy: Not Determined

The Eligibility Requirements screen appears.

I Eligibility Requirements I

ADOPTIC
Public

© Your data has been saved

Eligibility Requirements

2 i meets P I R

Is the adoptive parent(s) still financially supporting the child?

2. Child meets Age Requirements,
Is the child under 18 years of age?

Yes
Child's age as of Review Effective Date

5 years 10 months

Provider meets Parental Requirements.

1. Select the Yes or No from the drop-down menu in response to the question:
Is the adoptive parents(s) still financially supporting the child?

I 1. Provider meets Parental Requirements. I

Is the adoptive parent(s) still financially supporting the child?
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Child meets maximum Age Requirements.

I 2. Child meets Age Requirements. |

Is the child under 18 years of age? Yes

Child's age as of Review Effective Date 5 years 10 months

The system will populate the following fields using the child’s Date of Birth from the
Person Profile and the Review Effective Date.

e |Is the child under 18 years of age?
e Child’s age as of Review Effective Date

Note: If extending the subsidy past the child’s 18th birth month, select Yes
from the drop-down menu in response to the following question: Is this
review for an extension?

Note: This will only display when the child is 17 ¥ years of age or older.
When Yes is selected for Is this review for an extension? The question, “Is
the child mentally or physically disabled as diagnosed by a qualified
professional?” will display. If Yes is selected, the Person Characteristics
section will appear.

2. Clinically Diagnosed Characteristics that are active as of the Review Effective
Date will display. Verify the information is correct, if updates are necessary,

use the Update Characteristics button to complete in the Characteristics tab
of the person record.

Person Characteristics W

Postive Toxicology Screen at Bitth - Cocaine Prenatal/Birth <MM/DD/YYYY> <MM/DD/YYYY>

Update Characteristics

3. Complete the How verified textbox.
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How verified:] (expand full screen)

4000

Provider meets SAMS Income Requirement.

4. Enter the Family size including adopted child(ren).

Note: The screen will refresh and display 120% Median Income for a family of

the same size.

5. Enter the Provider’s Annual Gross Income.

6. Click, Save.

I 3. Provider meets SAMS Income Requirement.

Family size including adopted child(ren):

120% Median Income for a family of the same size:

Provider's Annual Gross Income:

oy oo |

$0.00

The user is brought to the SAMS Notice of Termination screen.

Under the Eligibility Requirements section.
1. Click Determine Eligibility.

| SAMS Notice of Termination I

Subsidy Review ID: Review Effective Date: *

03/08/2021

Eligibility Requirements

View / Update Eligibility Requirements.
1. Provider meets Parental Requirements.
2. Child meets Age Requirements.

3. Provider meets SAMS Income Requirement.

Determine Eligibility

- D rt t of
Page 20 of 29 Oth J:Ilajaang“?:mci)ly Services

YES
YES

YES

Eligible for Continued Subsidy: Not Determined
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Note: If you have failed to complete any required information used in determining
eligibility, validation messages will display at the top of the screen.

Once the Eligible for Continued Subsidy is YES or NO, the screen will expand to
display the Actions section.

The Action Type will default to Notice of Termination.

2. Select the Action Reason from the drop down.
3. Enter the Notice of Termination Mailed Date.
4. Enter Comments.

5. Process for Approval.

Determine Eligibility Eligible for Continued Subsidy: YES

Action Type: * I Notice of Termination i I

Action Reason: I " I

Notice of Termination Mailed Date:

Comments: (expand full screen)

+ ABC

4000

Process for Approval

The Process Approval screen appears.

1. Follow process approval directions previously listed in this article.
2. Click, Save.
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Alerts Action Items Approvals Assignments

I Process Approval I

Work Item
1D: Type: ADOPTPERSON Reference:
Task IR: Task Type: SAMS Review Task Reference:
Task Status:
Routing/Approval Action
Action: * Please Select An Action  ~
Comments:
Spell Check w 2000
A R
aeney Department of Job and Family Services w
Reviewers/ Please Select A Reviewer/Approver
Approvers:

Save | Cancel

The Adoption Subsidy screen appears.
3. Click the Reviews drawer.

0 e ke g sbamgo

EEEEEF*ﬁF
|

Subsiay and Review History

T e o o mnis s casmess ||

SAMS Efective 0413010 - 08912018

- SAME COFs oanagem Aggaoven s

The Reviews drawer will expand to display the Notice of Termination.
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& Voun data P been chan
Person Selection
Person i 0
- |
M | 1D Age, DOAE: Case ID:
Assigned Workers:
Subsidy and Roview History
oy tre rorormer opton e | s cretimon |
SAMS B
e SAMS COJFS 015302008 Approved §300.00 resm B
Payes information
Ruvinws ™
Review Type: Action Type: Review Effective Date: Status: iy | .
Notice of Th i Notice of i o1z oz .

$300.00

To continue terminating the subsidy, see the Terminating a Subsidy section below.
Terminating a Subsidy

1. In order to terminate a subsidy, navigate to the Adoption Subsidy screen and
locate the most recently Approved review with a Review Type of Notice of
Termination.

2. Click the edit link.

MName /1D Age, DOB: Case ID:
Assigned Workers:
Subsidy and Review Histary
[ | subsioyype | Agency Neme | Provider Name /10 Application Received Date | Status | Gurrent Amount
SAMS Effective 02/26/2008 - 02/28/2021
=1 SAMS COJFS 0173042008 Approved  $300.00 xen B

Eayes Information
Reviews ™

Review Type: Action Type: Review Effective Date: Satus:

Notice of Termination 011021 Pending

The SAMS Notice of Termination screen appears.
3. Information previously entered in the associated Notice of Termination
Review will populate for review.

4. Verify the Notice of Termination Mailed Date is accurate (it will pre-populate
but is editable).

5. If everything is correct, no changes need be made. Click Terminate Subsidy.

Page 23 of 29
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SAMS Notice of Termination
Subsidy Review ID: Review Effective Date: *
03/08/2021 =)

Eligibility Requirements

View / Update Eligibility Requirements.

1. Provider meets Parental Requirements.

YES
2. Child meets Age Requirements. YES
3. Provider meets SAMS Income Requirement. YES
Actions
Action Type: * Notice of Termination ¥
Action Reason: Adoptive Parent(s) Request ™
Notice of Termination Mailed Date: 03/15/2021 ﬁ

Terminate Subsidy

(of : (expand full screen)

.

The SAMS Termination screen appears.

6. Enter the Review Effective Date.
7. Click the Eligibility Requirements link.
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Completing State Adoption Maintenance Subsidy (SAMS) Review
Records

SAMS Termination

Subsidy Review ID: Review Effective DEE: *

Notice of Termination Mailed Date:
03/09/2021

Eligibility Requirements

View / UpdatejEligibility Requirements.

1. Provider meets Parental Requirements.

INCOMPLETE
2. Child meets Age Requirements. INCOMPLETE
3. Provider meets SAMS Income Requirement. INCOMPLETE
The Eligibility Requirements screen appears.
| Engivility Requirements |
1. Provider meets Parental Requirements.
Is the adoptive parent(s) still financially supporting the child? G
2. Child meets Age Requirements.
Is the child under 18 years of age? Yes

Child's age as of Review Effective Date: 9 years 4 months

Provider meets Parental Requirements.

1. Select the Yes or No from the drop-down menu in response to the question:
Is the adoptive parents(s) still financially supporting the child?

I 1. Provider meets Parental Requirements.l

Is the adoptive parent(s) still financially supporting the child?

Child meets Age Requirements.

I 2. Child meets Age Requirements. I

Is the child under 18 years of age? Yes

Child's age as of Review Effective Date: 9 years 4 months

The system will populate the following fields using the child’s Date of Birth from the
Person Profile and the Review Effective Date.
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Completing State Adoption Maintenance Subsidy (SAMS) Review
Records

e |Is the child under 18 years of age?
e Child’s age as of Review Effective Date

Note: If extending the subsidy past the child’s 18th birth month, select Yes
from the drop-down menu in response to the following question: Is this
review for an extension?

Note: This will only display when the child is 17 ¥ years of age or older.
When Yes is selected for Is this review for an extension? The question, “Is
the child mentally or physically disabled as diagnosed by a qualified
professional?” will display. If Yes is selected, the Person Characteristics
section will appear.

2. Clinically Diagnosed Characteristics that are active as of the Review Effective
Date will display. Verify the information is correct, if updates are necessary,
use the Update Characteristics button to complete in the Characteristics tab
of the person record.

Person Charactenistics v

Postive Toxicology Screen at Birth - Cocaine Prenatal/Birth <MM/DD/YYYY> <MM/DD/YYYY>

Update Characteristics

3. Complete the How verified textbox.

I How verilied:l (expand full screen)

4000

Provider meets SAMS Income Requirement.
1. Enter the Family size including adopted child(ren).

Note: The screen will refresh and display 120% Median Income for a family of
the same size.

2. Enter the Provider’'s Annual Gross Income.
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Completing State Adoption Maintenance Subsidy (SAMS) Review
Records

3. Click, Save.

| 3. Provider meets SAMS Income Requirement.

Family size including adopted child(ren):

120% Median Income for a family of the same size $0.00

Provider's Annual Gross Income: $

The SAMS Termination screen appears.

Under the Eligibility Requirements section.
1. Click Determine Eligibility.

Note: If you have failed to complete any required information used in determining
eligibility, validation messages will display at the top of the screen.

Once the Eligible for Continued Subsidy is YES or NO, the screen will expand to
display the Actions section.

SAMS Termination

NAME / ID: AGE, DOB: CASE ID ADOPTION TYPE:
Public

© Your data has been saved.

SAMS Termination

Subsidy Review ID: Review Effective Date: *

05/03/2021

Notice of Termination Mailed Date:
04/01/2021

Eligibility Requirements

View / Update Eligibility Requirements.

1. Provider meets Parental Requirements. YES
2. Child meets Age Requirements. YES
3. Provider meets SAMS Income Requirement. YES

Determine Eligibility Eligible for Continued Subsidy: Not Determined

The Action Type will default to Termination.
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Completing State Adoption Maintenance Subsidy (SAMS) Review

Records
2. Select the Action Reason from the drop-down menu.
3. Enter Reason for Termination.
4. Enter Comments.
5. Click, Process for Approval.
Actions

; e
Action Type: Termination 4

Action Reason:

Reason for Termination: (expand full screen)

+ ABC

4000

Comments: (expand full screen)

+ ABC

Process for Approval

The Process Approval screen appears.

1. Follow process approval directions previously listed in this article.
2. Click, Save.

| Process Approval |
Work Item
1D; Type: ADOPTPERSON Reference:
Task ID; Task Type: SAMS Review Task Reference:

Task Status:

Routing/Approval Action

Action: * I Please Select An Action v I

Comments:

Concro | o IS

Agency: . .

County Department of Job and Family Services v
Reviewers/ I Please Select A Reviewer/Approver v I
Approvers:

[ o]
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Completing State Adoption Maintenance Subsidy (SAMS) Review
Records

The Adoption Subsidy screen appears.
3. Click the Reviews drawer.

Nonrecuring
Person ID:

PASSS

Medicaid Eligibility

rFeEIsvI oTiecuvnn

Subsidy and Review History

Subsidy | Agency | Provider Name /ID | Application Current
Type Name Received Date Amount

SAMS Effective 07/07/2015 - 05/31/2021

view SAMS 07/07/2015 Approved $300.00 appeal
CDJFS

Payee Information v

Reviews Vv

The Reviews drawer expands to display the Termination.

Reviews "
. Review Action Review . Subsid 8
el Type: Type: Effective ST Amoun¥?‘£iaI -
. . . . Date: Terminated
Termination Termination - $300.00
05/03/2021

If you need additional information or assistance, please contact the SACWIS Help
Desk at: 614-466-0978, select #3, then select #5.

Page 29 of 29 Ohio ‘ Dot o Services Last Updated: 04/13/2021



	Overview
	Navigating to the Adoption Subsidy Program Screen
	Adding a Review
	Creating a SAMS Modification
	Creating a Notice of Suspension
	Suspending a SAMS Subsidy
	The Process Approval screen appears.
	The Reviews drawer will expand to display the Notice of Suspension.
	Creating a Notice of Termination

